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WHERE TO LOOK FOR JOBS 
STRATEGICALLY (PART 1)



INTRODUCTION

● Searching for jobs online

Consider your job search a research project. You can find jobs by:

● Enlisting the help of your professional network

● Announcing you’re looking for a job

● Being in the right place at the right time



LEARNING OUTCOMES

➢ Organize your job search activities

➢ Articulate what you want and need 

➢ Find relevant job openings 

➢ Spot job search scams

➢ Find employer reviews

➢ Build & utilize your professional network

➢ Enlist others to help with your job search

➢ Assess if you’re well suited for positions

➢ Utilize software to ensure your materials 

are keyword-optimized & ATS-approved

At the end of these lessons you will be able to:





WHAT INTERNAL HIRING MEANS FOR YOU
Many companies look to fill vacancies through internal hires. To get your foot in the 

door of a great company, you may seek out:

● An Internship

● A Part-time Position

● Temporary Work

● Consulting Work 

● Different Positions

● Contract Work as a Freelancer





PAUSE THE VIDEO 
TO OPEN THE FREELANCE 
PLATFORMS HANDOUT

https://drive.google.com/open?id=1kfG-uWwEVD84mGmSDuvw6b_UgKJ33kCYJ9DbTkB-FF0
https://drive.google.com/open?id=1kfG-uWwEVD84mGmSDuvw6b_UgKJ33kCYJ9DbTkB-FF0




HOW COMPANIES FIND EXTERNAL CANDIDATES



WHAT EXTERNAL HIRING MEANS FOR YOU

 ● Your top goal should be to get a referral by someone who works for the company

● Referred applicants are five times more likely to be hired in general and 15 times 

more likely to be offered employment than applicants from a job board

● Find and apply for jobs directly through a company’s website or online career site

● Utilize other ways to find jobs like job boards and social media sites 



HELPING EMPLOYERS FIND YOU
Employers favor candidates who are employed, so you should:

● Make yourself visible to potential employers on-line and in person

● Begin looking for jobs while you have a job if possible

● Don’t announce you’re looking for a job

● Convey you are an in-demand candidate





RECOGNIZING TIME NEEDED TO FIND A JOB
The time you spend finding a job will depend on many factors, including: 

● Market needs when you’re looking for a job (position, industry, location)

● The Size and Strength of your Network

● The Quality of your Application Materials and Online Presence

● The Intensity of Your Efforts 



MANAGING YOUR JOB SEARCH
● Create a structure for your job search

● Break down the job search into manageable tasks

● Stay organized and track your activities using the course files

● Ask potential employers and recruiters questions to reduce uncertainty



STAY ORGANIZED WITH 
THE COURSE FILES



IDENTIFYING WHAT YOU WANT IN A COMPANY AND JOB

● Consider your current or previous employer:

○ What aspects of your job do you want to keep?

○ What aspects of your job do you want to eliminate?

● Consider a future employer: 

○ What do you need and what can you live without?

○ What do you want from a future employer?



OPEN THE EMPLOYEE 
BENEFITS EXERCISE





● Learn what companies have received recognition

● Visit well-known and niche employer 

review sites like Glassdoor and Kununu

FINDING EMPLOYERS THAT MEET YOUR NEEDS

● Update your job search introduction with 

companies you’d like to work for and add 

them to your Top Companies Tracker



COMING UP WITH YOUR JOB SEARCH PITCH

Include details such as:

● Position 

● Company Size

● Industry & Location

● Values

● Specific companies



EXAMPLE JOB SEARCH PITCH

“I want to be in an account manager role. Ideally, the position would be at a large tech 

company in the Bay Area and the company would have opportunities for employees to give 

back. Some of my dream companies are Salesforce, Cisco, and Intuit.”





“What we prepare for is what we shall get”
- William Graham Sumner, American Sociologist and Educator


