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INTRODUCTION

Consider your job search a research project. You can find jobs by:

e Searching for jobs online
e Enlisting the help of your professional network
e Announcing youre looking for a job

e Being in the right place at the right time



LEARNING OUTCOMES

At the end of these lessons you will be able to:

>

Organize your job search activities
Articulate what you want and need
Find relevant job openings

Spot job search scams

Find employer reviews

>

Build & utilize your professional network
Enlist others to help with your job search
Assess if you're well suited for positions

Utilize software to ensure your materials

are keyword-optimized & ATS-approved






WHAT INTERNAL HIRING MEANS FOR YOU

Many companies look to fill vacancies through internal hires. To get your foot in the

door of a great company, you may seek out:

e An Internship e (Consulting Work

e A Part-time Position e Different Positions

e Temporary Work e (ontract Work as a Freelancer
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Use this List to find one or more platforms where you can advertise your professional services to carry out different projects for companies remotely. Reference
the target freelancers column to discover which platform(s) would be relevant for you.

Upwork Various types of freelancers www.upwork.com
P A u SE 'I' H E v I D Eo T T — T
Fiverr Various types of freelancers https//www.fiver.com

Guru Various types of freelancers https://www.quru.com
Freelancer Various types of freelancers https: freelancer.com

Top freelance software developers, designers, finance experts, and project

PLATFORMS HANDOUT —— —

PeopleperHour Designers, web developers, and SEO specialists rhour.
Freelance Writing Gigs Writers ,mns.mmmmmmms.mm
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https://drive.google.com/open?id=1kfG-uWwEVD84mGmSDuvw6b_UgKJ33kCYJ9DbTkB-FF0
https://drive.google.com/open?id=1kfG-uWwEVD84mGmSDuvw6b_UgKJ33kCYJ9DbTkB-FF0




HOW COMPANIES FIND EXTERNAL CANDIDATES

Tools Used to Source Candidates

Employee referrals

Company website

Free job boards

Paid job boards

Social media websites
Informal networking

Staffing agencies: temp to hire
Job fairs (onsite)

On-campus college recruiting
Staffing agiencies: direct hires
Networking events

Print advertisement

Online college recruiting
Trade publications

Job fairs (virtual)

Radio advertising

Other

TV advertising
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WHAT EXTERNAL HIRING MEANS FOR YOU

e Your top goal should be to get a referral by someone who works for the company

e Referred applicants are five times more likely to be hired in general and 15 times
more likely to be offered employment than applicants from a job board

e Find and apply for jobs directly through a company’s website or online career site

e Utilize other ways to find jobs like job boards and social media sites



HELPING EMPLOYERS FIND YOU

Employers favor candidates who are employed, so you should:

e Make yourself visible to potential employers on-line and in person

Begin looking for jobs while you have a job if possible
e Don’t announce you're looking for a job

e Conveyyou are an in-demand candidate






RECOGNIZING TIME NEEDED TO FIND A JOB

The time you spend finding a job will depend on many factors, including:

e Market needs when you're looking for a job (position, industry, location)
e The Size and Strength of your Network
e The Quality of your Application Materials and Online Presence

e The Intensity of Your Efforts



MANAGING YOUR JOB SEARCH

e (reate a structure for your job search
e Break down the job search into manageable tasks
e Stayorganized and track your activities using the course files

e Ask potential employers and recruiters questions to reduce uncertainty



STAY ORGANIZED WITH
THE COURSE FILES

Each time you apply for a job, add basic information about the company along with your c

and next steps here.

ication with the employer or recruiter, action items, deadlines,

1/4/2019 REI

Program
Manager,
Marketing
Integration

$70-106K
(estimated)

Name: Jane Doe, Talent Had phone

Acquisition Partner interview on
Phone Number: (XXX)  1/8/2019;
Kene, Wiy XXX-XXXX awaiting next
Email Address: steps from
XXXX@rei.com recruiter

v/ Send
thank-you note

(1/9/2019)

Phone interview with Jane went
great — next step is in-person
interview with hiring manager in
next 7-10 days. Work from home
available sometimes, fun culture.
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IDENTIFYING WHAT YOU WANT IN A COMPANY AND JOB

e (Consider your current or previous employer:

o What aspects of your job do you want to keep?

o What aspects of your job do you want to eliminate?
e Consider a future employer:

o What do you need and what can you live without?

o What do you want from a future employer?



Paid Leave: Vacation

Bonuses Professional and Career Development
For self or family members
Bonuses
Expenses
Culture
Savings and Matching
Disability Insurance
Salary or Hourly Rate
Diversity
Package
Dress Code
Stock Options
Education Assistance

Travel Expense Reimbursement

Employment Type
Eg, Part Time, Full Time, Contract | Wellness: Fitness Program
Family Friendly Wellness: Fitness Spaces

Eg., Childcare

Flexible work options WillSponsarVisa

Eg., hours or locations

Healthcare Insurance

Housing Subsidy

Location

Military-Friendly

Paid Leave: Parental

Paid Leave: Personal

Paid Leave: Sick

—
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FINDING EMPLOYERS THAT MEET YOUR NEEDS

e |learn what companies have received recognition

e Visit well-known and niche employer
review sites like Glassdoor and Kununu

e Update your job search introduction with
companies you'd like to work for and add

them to your Top Companies Tracker

EMPLOYER REVIEW SITES

Use these sites to seek out employers that meet your criteria for what makes a great company. Check out the "What You Will Find" column to search for niche and

region-specific sites.
Traditional Employer Reviews
Employer
Glassdoor

Great Place to Work
Indeed

Comparably
CareerBliss

Vault

ThelobCrowd
Kununu
FairyGodBoss
RateMyEmployer

InHerSight

Module 4: Finding Jobs

What You Will Find

Company reviews by employees and former employees
Top company rankings according to categories based on
employee surveys

Company reviews by employees and former employees
Company reviews by employees and former employees

Company reviews by employees and former employees
Company and internship reviews for early careers and

career-changers

U.K-based company reviews by employees and former
employees for early careers

Europe-based company reviews by employees and applicants

Company reviews by women for women

Canadian-based company reviews by employees and former
employees

Company reviews by women on 14 factors that may matter to
women

Website

www.glassdoor.com

http//reviews greatplacetowork.com
https://www.indeed.com
https://www.comparably.com
https://www.careerbliss.com

http//wwwivault.com/rankings-reviews/co
mpany-research-advice

https://www.thejobcrowd.com

https://www kununu.com

https://fairygodboss.com

http//www.ratemyemployer.ca

https://www.inhersight.com




COMING UP WITH YOUR JOB SEARCH PITCH

.
.

position, company size, industry, location, values, and particular companies.

Here's an example job search introduction:

Iwant to be in  global account manager role. Ideally the position would be ot a large tech
company in the Bay Area that hos opportunities for employees to give back. Some of my
dream companies are Salesforce, Cisco, and Intit.

e Position

e (Company Size

e Industry & Location
e Values

e Specific companies



EXAMPLE JOB SEARGH PITCH

‘I want to be in an account manager role. Ideally, the position would be at a large tech
company in the Bay Area and the company would have opportunities for employees to give

back. Some of my dream companies are Salesforce, Cisco, and Intuit.”
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“What we prepare for is what we shall get”

- William Graham Sumner, American Sociologist and Educator




