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ASSESSING JOB FIT

e (arefully weigh the employer’s wants and needs and yours
e Take your time to consider a job opportunity before making a decision
e Revisit your responses from the career visioning exercise to remember what you

want in a company and job



HOW WOMEN & MEN ASSESS JOB FIT

e Men typically apply for jobs when they meet 60% of the qualifications
e Women generally apply when they satisfy 100% of the requirements
e |[t's best to submit an application for a job when:

o You match at least 75%-80% of the job requirements

o You'e a strong candidate



When you discover companies you'd like to work for, add them to this document along with essential details about the company and your engagement.

Signed up for emails Tuition reimbursement, Conservation efforts, Ranked as Best Company to

& blog, following on  programs that support sustainable practices, Work for by Fortune, PEOPLE
LinkedIn, FB & good health and veteran-friendly. Co. Magazine, Glassdoor, & Great
www.rei.com Instagram, created a  work/life balance, Values: Authenticity, Place to Work. Sense of Largest

profile on career site, employee discounts on Quality, Service,
i.jobs/caree attended REI Career apparel and adventure Respect, Integrity, ownership, team-oriented, cooperative
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TAILORING YOUR JOB APPLICATION MATERIALS

e Read all the information available about the position

e |dentify keywords from the job description and incorporate them in your job
application materials

e Introduce critical skills and show how you would use them to meet company needs

e Delete any information in your basic application materials irrelevant to the role

e Show how your values or interests align with those of the company






TAILORING YOUR MATERIALS: JOBSCAN

Jobscan shows you how to optimize your resume, cover letter, and LinkedIn
profile. To optimize your resume, enter a job description and your resume and

select scan, which allows you to:

1. Receive a Match Rate for the position
2. See how often you have shown impact or results

3. Receive recommendations for improvements



ENTERING YOUR RESUME & JOB DESCRIPTION

Create new scan

Resume Job description




MATCH RATE & OTHER FINDINGS

Match Rate

Upload & rescan

Power Edit

Searchability A s to fi

Skills 25 2s to fi

Recruiter tips 2 o fi

Formatting

Cover letter

[£=] Guide m



REVIEWING ATS FINDINGS

Searchability ¢

Tif
ATS tip v
Contact info v

Job title match v



REVIEWING ATS TIPS

ATS Tips



REVIEWING ATS FINDINGS

Education match v
Section headings X
Date formatting v

Vs
File type X



REVIEWING HARD SKILLS FINDINGS

HARD SKILLS

eir frequencies your resume andg

on adding skills that appear most often in the

HIGHLIGHTEI




REVIEWING SOFT SKILLS FINDINGS

SOFT SKILLS

SKILL “OMPARISON HIGHLIGHTED SKILLS

SKILL VARIATIONS @ RESUME JO

W




REVIEWING OTHER KEYWORDS FINDINGS

OTHER KEYWORDS

SKILLS COMPARISON HIGHLIGHTED SKILLS
SKILL VARIATIONS @ RESUME JOB DESCRIPTION
ateria X 5
X £

Website



RECRUITER TIPS

Recruiter tips

Word count v 1ere are 316 wort

Measurable results
Job level match v

Words to avoid




FORMATTING SUGGESTIONS

Formatting

Layout






Subject: Kristine Knutter Marketing Manager Application - Patagonia
Dear Mr. Roberts,

My name is Kristine Knutter, and I'm a marketing professional with five
years of experience in digital marketing in the retail industry. | was
delighted to discover that Patagonia is hiring a new Marketing
Manager. I've long been a devoted Patagonia customer, and I'm
extremely enthusiastic about this opportunity.

Please see my attached resume and cover letter for the position, and let
me know if you would like any more information. My contact
information is listed below. Thank you for your consideration.

Thank you,

Kristine Knutter, M.A.
222-222-2222
kristine.knutter@gmail.com
Linkedin.com/in/kknutter
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COMMUNICATING WITH A PROSPECTIVE EMPLOYER

e Show enthusiasm, professionalism, and promptness in every interaction

e (Communicate professionally, even with an Al assistant



COMMUNICATING WITH A PROSPECTIVE EMPLOYER

e Follow up with an email, letter, or phone call if you haven’t heard anything
o Thank the employer for reviewing your resume
o Ask about the next steps in the process, when candidates will be
contacted, and if they need any additional information from you

e Add your activities in the Job Applications Tracker in your course files



QUANTITY? QUALITY?



The secret of my success is that we have gone to exceptional lengths to
hire the best people in the worlo.

- Steve Jobs



