
Applying to US Grad School:
The Ultimate Playbook. 

An investment in knowledge pays the best interest
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Objectives

By the end of the session, you
will...

Understand
Plan
Build
Refine

... your US Graduate
School Application!
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The ABCs of
 US Graduate School Application 

Transcript

Resume & Personal Statement 

 Letters of Recommendation 

Transcripts are the most important part of your graduate

school application. As part of your online application, you

may be asked to upload an unofficial copy of your transcript.

However, post-admission, you will be required to send in the

official copy. 

A resume is essential to a student's admission into a

graduate program. They are evaluated by admissions

personnel to assess the student's skills, strengths,

experience, education, and interests. Your personal

statement is your elevator pitch, so make the most out of it.

Recommendation letters are a crucial piece of your

graduate school application. An effective letter should

provide the admissions committee with a thorough

assessment of your potential as a graduate student or

researcher. 
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How do I forward my transcript to my graduate school? 

As part of your grad school application process, it is mandatory to submit your official
academic transcript. In submitting your official transcript, you are required to make use of a
credential evaluation service. 

Assuming you are an LLM (Master of Laws) aspirant, Law School Admission Council
(https://llm.lsac.org) is the mandated credential evaluation service. This process is the same if
you are applying for a PhD in Law (JSD) in the US.

However, if you are applying for an MSC or an MBA, Word Education Services
(https://www.wes.org) is the required credential evaluation service. 

P.S. There are fees associated with both credential evaluation services. 

Phase 1:
Transcript
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How to Write a Resume for Graduate School 

Header (Some basic information about yourself, excluding DOB, age, marital status, etc.)
Education (Highlight your GPA, awards & a short list of your coursework)
Work Experience (Highlight in chronological order any jobs and internships you've had with the
most recent on top) 
Publications (If you have authored or co-authored academic or professional publications such as
academic papers, books, or reports, list them in this section)
Skills and Certifications (If you received any certificates in addition to your degree, list them here)
Extracurricular Activities (This is an optional section, and you may choose not to include it).

Resumes are typically associated with the job application process, but they are just as relevant when
applying to graduate school. A resume for graduate school serves the same purpose as resumes
submitted for jobs. In this case, it helps schools learn more about you and your qualifications.

What should your grad school resume include?

While every resume is unique, the following are key points that are included in many grad schools
resumes: 

 
 

Phase 2:
Resume  
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Resume Drafting: 5 Expert Tips   

Pay attention to the program requirements: Before drafting your resume, read through the
program requirements. In some cases, you will only need to include the experience relevant to
the program. 

Highlight your accomplishments: Blow your own trumpet (i.e., you are allowed to show off).
Don't be afraid to share your achievements here. Doing so will give them a reason to admit
you. 

Be concise: Even if there are no word/page limits, you should be clear and concise. (One page
is a good start).

Proofread: Before submitting your resume, carefully read through it. Keep an eye out for
grammatical errors and misspellings.  

Submit your resume as a PDF: Unless the program states otherwise, it is advisable to convert
your resume to a PDF before submitting it. Submitting your resume in a PDF format prevents
any weird formatting issues when the school opens the file. 

 

 

 

Phase 2.1:
Resume  
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How to Write a Killer Personal Statement for grad school 

Step 1: Brainstorm about your life. (Reflect on your defining moments, inspiration, and
accomplishments)

Step 2: Outline your ideas (highlight your strongest qualities from Step 1).

Step 3: Freewrite your "Why you?" essay by connecting your story in Step 1 & 2 to why you
are applying to the college.

 A personal statement essay requires you to tell the admission committee about yourself. 
 Usually, a personal statement is likened to an "elevator pitch." 

Fortunately, this is one of the few instances you are allowed to brag about yourself. Paint a vivid
story of yourself, what you bring to the table, and why the admission committee should give
you a chance (hey, superstar, try not to be repetitive).

Here's our three-step strategy:

 
 

Phase 3:
Personal Statement  
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How to Write a Killer Personal Statement for grad school 

Story: When I was 15, my family traveled to Abia State and visited the civil war museum. While
poring over the paintings in the art gallery, I fell in love with art. (1-2 paragraphs)

Why important?: After my short trip to the civil war law museum, I ventured into visual
storytelling as a means of expressing my viewpoint. (3 paragraphs)

Why this university?: I want to apply to "X college" because of its excellent art program. I'm
especially interested in the platform offered by "X college," Umudike's Art Club. It has
encouraged marginalized youth to tell their stories and has served as a transformative space in
the overall community. (1 Paragraph)

Post-graduation, what next?: Post-graduation, I hope to leverage the knowledge gained to set
up my art startup that will enable me tell the story of the civil war unsung heroes.

EXAMPLE

Phase 3.1 :
Personal Statement  
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Who should write your letters of recommendation for grad school?

Someone who knows you well and positively
Someone who has known you for a significant amount of time
Someone who can speak to your strengths as they relate to the program
Someone who communicates effectively
Someone who has a meaningful story to share about you

Most, if not, all grad school applications require you to submit at least two letters of recommendation.
You might be asked to submit a letter of recommendation from a professor who taught you a specific
course in your undergraduate days. Some grad school applications might request a letter from your
work supervisor(s). These are all subject to your preferred grad school application requirements, so
please pay close attention to the admission criteria.

Use the following guideline when selecting whom to ask for letters of recommendation for grad
school:

PS: If you rarely keep in touch with your preferred recommender, please share with them a current
copy of your resume and personal statement to bring them up to speed. 

 

Phase 3:
Letters of Recommendation
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Get Social
With Us
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We'd love to
hear from you.

Social Media Handles 

Email Address

Website

Instagram: @Tullopyapp
Facebook: @Tulloppy 
Twitter: @Tullopy

hello@tullopy.com

www.tullopy.com
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